No. TA(DDI/So(IT))/2020/ Y8£/~46
Government of Punjab
Department of Finance
(Directorate of Treasuries & Accounts)
Vit te Yojna Bhawan, Plot NO.2B Sector 33-A, Chandigarh

Dated, Chandigarh: ]7July,2020

To,
) All Special Chief Secretaries, Additional Chief Secretaries,
Financial Commissioners, Principal Secretaries &
Administrative Secretaries to Govt. of Punjab
i) All Heads of the Department of the State,
iiiy - All Commissioners of Divisions,
iv) All District & Session Judges and Deputy Commissioners of Districts,
v) The Registrar, Punjab & Haryana High Court, Chandigarh
vi) Secretary, Punjab Vidhan Sabha
Subject: Automation of Updation of Bank Account details of Employee_s
through Integrated Human Resource Management System (i-
HRMS) & Integrated Financial Management System (IFMS)—
regarding.
Madam/Sir,

Please refer to this office letter No. 4565-70, dated 01-07-2020 titled " f&8
el g H A feg 3136 mmmﬁmwmwéﬁgwm

c
%‘/ U Urtag oAm.8.adl)" whereby detailed guidelines w.r.t common grievances/issues

in IFMS were issued.

2. The SoP amongst interalia, contained guidelines w.r.t updation of bank
account details of employees through the mail procedure at Para A "Updation of Bank
details of beneficiaries". The department has, in the meanwhile, automated the entire
process whereby the employees can themselves initiate the updation of their bank
account through their i-HRMS login. The step wise procedure in this regard is as follows:

« The employee login using the username & password in his/her i-HRMS account.

« The employee initiates the updation/editing of the bank account details, including
Bank Name, Bank Branch, IFSC code, account no in the "Bank account updation
request" module available in "My services w

-« The request of the employee to update/correct the bank account thereafter is
forwarded automatically to the concerned DDO.

« The DDO verifies and approves the request through his/her i-HRMS login.

« The Bank account details, once approved by DDO, gets auto-populated in IFMS
for all future purposes as far as the said employee is concerned.

« The DDO thereafter approves the updated details in IFMS, after logging in his/her
IFMS Login.

e The user manual for change in Bank account in i-HRMS and IFMS is annexed as

Annexure A.
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o In case of any difficulty in entering the details, helpdesk of IHRIS at phone Nos:
- 7986&63‘/21{ 2009634161, 8427300935, 9888616600 and IFIMS at 9888532883

may be contacted
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Eﬂcé'—, - % Special Secrptary Expenditure-cum-
Director Treasuries & Accounts

ENDST No. TA(DDI/i-HRMS/D2)/2020/ Y 447 Dated, Chandigarhl7iuly,2020

A copy is forwarded to the Chief Secretary to the Government of Punjab

for information please. ’
Special Se éary Expenditure-cum-

Director Treasuries & Accounts

To

Chief Secretary to Government of Punjab.

ENDST No. TA(DDI/i-HRMS/D2)/2020/4855-G ©  Dated, Chandigarh J 7 July, 2020

A copy of the above is forwarded to the following for information and necessary action
please:-

1. All District Treasury Officers and Treasury Officers, Punjab;
2. Project Manager, IHRMS, NIC, Punjab.
3. Project Manager, IFMS, NIC, Punjab.

c

g
Special Seqretary Expenditure-cum-
Director Treasuries & Accounts

ENDST No. TA(DDI/i-HRMS/D2)/2020/ Y2 9 Dated, Chandigarh/ 73uly, 2020

A copy of the above is forwarded to the Accountant General (A&E), Punjab and
Accountant General (Audit), Punjab, Chandigarh for information and necessary action.

-3

Specnal Secretary Expenditure-cum-
Director Treasuries & Accounts

ENDST No. TA(DDI/i-HRMS/D2)/2020/ Y8 g 2 Dated, Chandigarh /7 July, 2020

Copy to:-
Private Secretary/Principal Secretary Finance

o

SPeciaI Sectetary Expenditure-cum-
Director Treasuries & Accounts

tage £ of
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1)

2)

Annexure-A:-
WORK FLOW IN IHRMS
EMPLOYEE LEVEL PROCESS

Employee shall Login into his/her account using User id (HRMS code) & password The
employee selects "My Services" tab option under which "Bank A/c_Updation

Request" is available.

MyServices
PayRoll Services

My Leave Services

Verly APRS

My Profila
Fie Anrual Property Retum(APR) Onlino
Covid-19 Trainings
My ACR Services
BankAle Updation Resuest
View APR Report

After filling the mandatory columns, details will be validated with OTP on Registered
mobile no of Employee. List of authorized banks has been given in drop down menu for

ready reference of the employee.

UPDATE BANK ACCOUNTNO.

| © update Bank Account No.

| EECTION T Current Account Detalls 1 S et e R e e
|
] Bank Name: ]

Branch Name:
25T CUANNICARH FHANNICADH

| Bank Address: "L svwvad i I
| IFSC Code:
Current Account No.:

(E‘urrcnlLD_DO.: T R -_.:._..uumh_i._.-m BNt 1o wwv s an,

'SECTION - 1z New Account Detalls """ T

IFSC Code:
Bank Name:

Authorised Bank: [ oo |

Branch Name:
Branch Address:
New Account No.:
Verify Account No.:

Click to Get OTP:

[ Rapurered mebia pe. 99777 1386
Enter OTP:

1 ragistared mable no. thenn & Ferant Frem your cumast mabie no. Cartas your
Estatdanmect Data Eniry bor updatien,
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DDO LEVEL PROCESS
R DR log-in inte his / et FHRMS account to approve the request for updation
-x\\w\‘%\‘n of bank account from tab “application management",
B Acpiashinegeneot ARG REN Fcahaent © Payell - AMA(GRE) - Avtears Managan
gy R e Mk
Cte Soky, Weinghise
Attt Qi Qi en Fon Sy Puposs
Q¥
FRGIY ; Sakary Dl Approval

Resiidhances Conestion ": Wvenify Appraved Rakay Dl

Acsign Pemiasion o Ewployes l Approve/Beiest QIR Final Payment Requesta

Ranoe Reginied Erplogee Approva hcoma Tax Changea

Aditipdae DOQ Deduciona {I Apprav nearme Tay Detaty

RORNGDepamant touses Reok A Veoedy Treanury Voushver For (ults
Sokury Againal Othet Deaignaon Approve WheatFestival ful
Sty Againak Qthver Designabions (Duk Elinl Bxit Reteed/ Tranafened Employeea rom Salary
Search Offices Attached By Othet BDO Apprye Faok Al Unddation Besuent
Duinte Nrong StopReveke Ewry | Revert Treasury Vouchee - Salary Ditts

t) DDQ selects Pending Bank Detall Verification

& Employee Sck Detal Venfication

Slat Type | ey | m

fndry

No Record Found

5)  DDO selects the employee and verify the details,

1 Eplevee Bark Deal Varfstion

Vel v m

Select Type

Show 10 v enlies

Sy g e (Onde)
 m Fatherhuse

Raquest
| Doipate | OMUSCCdy Current IFSC-Coda Daln Approvel Agplkable
| LS Yty ¥ bk ek, b vered 4 oot toe
| Dats
i asisayr PUKBO1S000 sblabooos20 Mot
I 3664S [AHTRTTITENY :Juﬂﬁggz s
| Sronig Lo Lol | entoies

Previous LI.J Next
"
&,
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WORK FLOW INIEMS

1) DDO has to login In 1FMS and open the tab “View Payee” under View option.

Blue mark will allow the DDO to update the bank account detalls of employee
imported from I-HRMS

Bivteggeabedd Frivans bal AManageiint Rystany

View Payes Dutails

[ LT LT S Ty T "

2)  After the blue Icon is clicked, account detalls will be fetched from |-HRMS and updated in
IFMS,
Account Detalls fetched from IHIMS Is!
RMS Code tmployee Name Account No I15C Code Updation Date
=] ps e ——— 8 5010031340:4412 HDFCOO00110 15/10/2019
Updato Account Details’, ll ¥ Cancel) |
3)

DDO will be asked to confirm the updation,

Confirmation

AN yOu SUurae you want to chango accournt details?

1) After Updation Success messa

ge will be show
detalls will be updated. n on the screen and employee Account

wo

—
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