
ftl izdkj budget allocation ds le; ctV mij ls uhps dh vksj allocate gksrk gS tSls 

fd  FD Head of Department (BCA)          BCOs         DDOs      

mlh izdkj budget preparation ds le; ctV dh uhps ls mij dh vksj demand dh 

tkrh gSA tSls fd DDOs         BCOs          Head of Department (BCA)         FD 

foRr foHkkx ds }kjk vc bl izfdz;k dks Online dj fn;k x;k gSA ;g lqfo/kk vkidks 

[ktkuk ,ao ys[kk foHkkx dh website www.hrtreasuries.gov.in ij “Budget Allocation” 

link ij feysxhA bldk user manual bl izdkj ls gSA 

 

 lcls igys DDO vius User-ID & Password ls mijksDr of.kZr option ij login 

djsxkA 

 

 

 



 mlds ckn DDO, Operation menu  ds ”DDO Budget Preparation” option use  

djsxkA 

 

 mlds ckn Budget Preparation page open gks tk;sxkA ftlesa lcls igys vkius 

viuk department select djuk gSA mlds ckn Plan/Non-Plan, Scheme select djuh gSA  

 

 



 fQj screen ij user dks selected scheme ds allotted lHkh object code show 

gksxsaA ftlds lkFk Budget Allocated during current Year, Expenditure upto 30 th 

September, Expenditure Last Year, Expenditure till date dh object code wise, 

figures show gksxhA blds lkFk gh Revised for Current Year vkSj Proposed for 

Next Year ds column Hkh fn[kkbZ nsxsa] ftldh object code wise figures blank 

gksxhA  

 

 blds ckn user  vius dk;kZy; ls lEcfU/kr object code ds vuqlkj Revised for 

Current Year vkSj Proposed for Next Year ds column esa figures fillup djsxkA  

 



 blds ckn user, screen  ij fn[kk;s x;s security code  dks lEcfU/kr dkWye esa 

Mkydj Save button ij fDyd djds filled data dks save djsxkA mlds i”pkr 

user  “Send Revised to Budget Allocating Officer” button ij fDyd djsxkA 

ftlds ckn uhps dh rjQ ,d eSlst vk;sxk ftlesa iwNk tk;sxk fd “You will not 

able to modify records again. Are you sure, you want to send records” ;fn vki 

blls lger gks rks vki Yes button ij fDyd djsxsa] ;fn vki blls lger ugha 

gS rks vki No button ij fDyd djsxasA 

 blh izdkj user  “Proposed Next Year to Budget Allocating Officer” button ij 

fDyd djsxkA ftlds ckn uhps dh rjQ ,d eSlst vk;sxk ftlesa iwNk tk;sxk fd 

“You will not able to modify records again. Are you sure, you want to send 

records” ;fn vki blls lger gks rks vki Yes button ij fDyd djsxsa] ;fn vki 

blls lger ugha gS rks vki No button ij fDyd djsxasA 

 bl izdkj DDO dk Revised budget vkSj Proposed budget for Next Year dk 

MkVk lEcfU/kr BCO/BCA ds ikl pyk tk;sxkA vc DDO blesa dksbZ 

modification ugha dj ldrkA ;fn DDO dks yxrk gS fd dqN Revised budget ;k 

Proposed budget for Next Year dh figures esa dqN xYrh jg xbZ gS rks bls vc 

dsoy vkidk BCO/BCA gh update djds Bhd dj ldrk gSA      

 ;fn user dks fdlh scheme esa mlds BCA/BCO }kjk ctV dHkh vWykV ugha gqvk 

gS rks og All schemes of Department ij fDyd dj ldrk gS] ftlesa department 

dh lHkh schemes fn[kkbZ nsxh] ;wtj lEcfU/kr Ldhe LySDV djsxk vkSj Proposed 

Revised rFkk Proposed Next Year Proposal Hkjsxk vkSj mls send djsxkA ;g 

option fdlh u;s object code esa ctV dh fMekaM ds fy;s Hkh iz;ksx dh tk ldrh 

gS] ;fn object code ckjs foRr foHkkx ls vuqefr yh xbZ gksA 

 DDO vius ls lEcfU/kr MkVk dh fjiksZV dks fizUV vkmV Hkh ys ldrk gSA blds 

fy;s mls screen ij uhsps dh vksj Print Report Button ij fDyd djuk gksxkA 



 ;gka ij user dk dk;Z as DDO lekIr gksrk gSA 

 

 



 blds i”pkr lEcfU/kr BCO/BCA, Login Page ij viuk User-ID & Password 

Mkydj login djsxkA 

 

 BCO/BCA dks Operation menu ds ”Budget Preparation” option use  djuh gSA 

 

 



 mlds ckn Budget Preparation page open gks tk;sxkA ftlesa user }kjk 

Plan/Non-Plan, Scheme select djuh gSA fQj user dks screen ij original 

budget, budget allocated, expenditure till 30th September, expenditure till date, 

proposed revised by BCO/DDO under you dk MkVk object code wise fn[kkbZ 

nsxkA   

 bl page ij user dks nks jsfM;ks cVu fn[kkbZ nsxsaA ,d proposed revised for 

current year vkSj nwljk Proposed for Next Year. User ftl Hkh jsfM;ks cVu dks 

fDyd djsxk mlh ls lEcfU/kr MkVk mls fn[kkbZ nsxkA  

 

 

 



 tSls fd uhsps okyh screen shot esa user }kjk Proposed Revised for current Year 

okys jsfM;ks cVu dks fDyd fd;k x;k gS rks screen ij user ls lEcfU/kr 

DDO/BCO }kjk Hksth xbZ Proposed Revised for current Year dh figures fn[kkbZ 

nsxhA  

 

 blh izdkj ;fn user }kjk Proposed for next Year okys jsfM;ks cVu dks fDyd 

fd;k x;k gS rks screen ij user ls lEcfU/kr DDO/BCO }kjk Hksth xbZ 

Proposed for Next Year dh figures fn[kkbZ nsxhA  

 



 ;fn BCO/BCA vius ls lEcfU/kr DDO/BCO }kjk Hksth xbZ figures dks modify 

djuk pkgrk gS rks og update button ij fDyd djds object code wise figure 

change/modify dj ldrk gSA mlds ckn security code enter djds save button 

fDyd djuk gSA  

 

 blds ckn tks Hkh jsfM;ks cVu fDyd gksxk] mlls lEcfU/kr MkVk send to 

allocating Officer / Finance Department dks Hkst fn;k tk;sxkA blds i”pkr fdlh 

Hkh rjg dh changes ugha dh tk ldrhA  

 BCO/BCA vius ls lEcfU/kr MkVk dh fjiksZV dks fizUV vkmV Hkh ys ldrk gSA 

blds fy;s mls screen ij uhsps dh vksj Print Report Button ij fDyd djuk 

gksxkA 

 


